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SUBJECT : Retention of Procurement Records Involved in Clsims

On May 13 the Assistant Attoruey Gemeral of the Civil Division, Departwent
of Justice, wrote to most agencies stating that 1v many instances contrect
files involved in claims vere being prresaturely destroyed to the detriment
of the Goverument in cases 'ert before the Couri of Claims, A copy of

the letter is attached.

Ve hlve Adiscussed ths matter with officisls of the Dr*pa.w’rmnt of Justice.
The Depariment has n basic quarrel with the f-yesr retention period in
Ttem b of Oevera) Records Schedule 3 as loug ae the records needed to
‘defend the Goveromsri against claims are availabie, Pege 1 of the schedurle
requires, as you recell; that records iwvolved in clsims be kepi as lomy
as they are vacdsd regurdiess of anthorived retention perieds.

The Department of Justice feels, and we agree, that the matter should
forcefully be brought to the attextion of the prewrsment people in the
departmentz and agencies  We sugweat that this i¢ dous. apd that action
be taken along the Fol'owiog Lines:

1. When a cilaim hes beor Tiied opn & procuremert eciion or whep there
is a reansorable exvectation that a claim Is about 4o be filed, all

+ perticert recards saould be segregated from othsr procurement files.

- If aay pertinent records are in s Federsl Reccrds Center; ihs Jevter

should be askiad to hoid them wniil further noiiecs.

, A
2.  Agegcy records officers should cusure thel records retained (n
corpection with potentinl ¢laims are Dot kKept trdafimitaly 1€ m
clanim e filed.

’/
3. When files in the custody nf a Federal Pecorvs Cearsr are ma looger
Mo be cermarked ror indefinite retention wacauss ~ claim has besr
adjudicated s haw ot baen flled, the Catdesr AuGl¥ ce advissd,

This memorandue nasz been covedivated with the officials Ivwoleed in he
Department: af Justice. The suguested actions, 1F <han, will be coraide. -~
as cm]iawe with Che Departmark faf Jumtice 1&% A Y May 14,
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